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6.0 ADDITIONS AND DELETIONS: 
 

6.1 The City, by written notice from the City Chief Procurement Officer or designee to 
the Contractor, at any time during the term of this contract, may add or delete like 
or similar equipment, supplies, locations and/or services to the list of equipment, 
supplies, locations, and/or services to be provided. Any such written notice shall 
take effect on the date stated in the notice from the City. Similar equipment, 
supplies, services, or locations added to the contract shall be in accordance with 
the contract specification/scope of services, and the charges or rates for items 
added shall be the same as specified in the fee schedule. In the event that the 
additional equipment, supplies, locations and/or services are not identical to the 
item(s) already under contract, the charges therefore will then be the Contractor’s 
normal and customary charges or rates for the equipment, supplies, locations 
and/or services classified in the fee schedule. 

 
7.0 INTERLOCAL AGREEMENT:  
 

7.1 Under the same terms and conditions hereunder, the Contract may be expanded 
to other government entities through inter-local agreements between the City of 
Houston and the respective government entity that encompass all or part of the 
products/services provided under this contract.  Separate contracts will be drawn 
to reflect the needs of each participating entity. 

 
 
 
PART V – RESPONDENT SUBMISSION REQUIREMENTS 

   
1.0 Cover Letter.  Submit a signed cover letter by the Respondent’s authorized representative.  

The cover letter shall indicate the Respondent’s commitment to provide the services 
proposed and shall identify all staff members of the team. Define the organizational 
relationship of team members and projected responsibilities assigned for each on this 
project. 

 
2.0 Executive Summary.  Prepare an executive summary to include a brief overview of the 

solution proposed, the overall strategy for implementation, the key personnel responsible 
for seeing the project through its completion. Include a timeline for implementation and 
any other requirements noted in one’s detailed proposed plan.  Also, attach an 
organization chart.  

 
3.0 Qualifications of Respondent.  Include a brief description of the organization’s track record, 

including history, number of employees, number of years in business, and a list of projects 
relevant to this RFQ.  Provide a list of at least (3) references where a similar solution was 
implemented.  Include the name of the contact person, name of the organization, dollar 
value of the project, physical address, telephone number and e-mail address.   

 
4.0 Qualifications of Key Personnel.  Provide resumes of the key personnel that shall be 

assigned to this project.  Submit at least three (3) references of projects where key 
personnel performed in a similar role as that proposed for this project. 

 
5.0 M/WBE Participation.  Identify the M/WBE participation level and the role that each 

M/WBE firm shall have in the project implementation.  Since M/WBEs proposed are 
considered part of the 


